Example of the introductory page which learners can place in their files at the beginning of THEME 3 (Computers, part of your life – Book 1; A textbook for CAT)

You can expand on the document as provided on the teacher’s CD (LearnerCopy THEME3 Topics.doc) as in the following example. It is not necessary to make printouts of all the activities. You can indicate to the learners, as you progress, which activities should be printed
You can include the test and task which you give as part of the Programme of Assessment.
Make a copy of the following for each learner and let them add it in the appropriate place in their files. As they progress, they can indicate when activities are completed. In the right hand column it can be indicated at chosen activities that are being assessed (learner, peer or teacher). You can also add notes or your signature. 
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Theme 3: Topics
This can be copied for learners to keep a record of completion of topics 

	Topic
	Content: Reference to textbook
	Activities
	Print
out
	Date Completed
	Notes

	1
	The internet 
	Chap. 2.4

The internet 

Pg 115 - 135
	Activity 1 pg 118
	
	18 July 2006
	

	
	
	
	Activity 2 pg 118
	(
	21 July 2006
	Group show they understand LO3

	
	
	
	Activity3 pg 121
	(
	22 July 2006
	( SJ

	
	
	
	Activity 4 pg 121
	(
	24 July 2006
	

	
	
	
	Activity 5 pg 122
	
	25 July 2006
	

	
	
	
	Activity 6 pg 122
	(
	26 July 2006
	J Pelser

	
	
	
	Activity 7 pg 124
	(
	
	

	
	
	
	Activity 8 pg 128
	
	
	

	
	
	
	Activity 9 pg 132
	
	
	

	
	
	
	Activity10 132
	
	
	

	
	
	
	Activity 11 pg 132
	
	
	

	
	
	
	Activity 12 pg 133
	
	
	

	
	
	
	Activity 13 pg 135
	
	
	

	2
	Searching for information on the internet


	Chap. 4

Working with information

Pg 287 - 294
	Activity 7 pg 289
	
	
	

	
	
	
	Activity 8 pg 291
	
	
	

	
	
	
	Activity 9 pg 291
	
	
	

	
	
	
	Activity 10 pg 292
	
	
	

	
	
	
	Activity 11 pg 292
	
	
	

	3
	Spacing with tab stops and columns
	Chap. 2.5

Spacing with tab stops and columns (whole chap.) Pg 215 - 229
	Activity 1 pg 216
	
	
	

	
	
	
	Activity 2 pg 217
	
	
	

	
	
	
	Activity 3 pg 217
	
	
	

	
	
	
	Activity 4 pg 218
	
	
	

	
	
	
	Activity 5 pg 219
	
	
	

	
	
	
	Activity 6 pg 220
	
	
	

	
	
	
	Activity 7 pg 222
	
	
	

	
	
	
	Activity 8 pg 223
	
	
	

	
	
	
	Activity 9 pg 224
	
	
	

	
	
	
	Activity 10 pg 226
	
	
	

	
	
	
	Activity 11 pg 227
	
	
	

	4
	Communication methods
	Chap. 1.1

Computers in every day life 

Pg 41 - 44
	Activity 3 pg 41
	
	
	

	
	
	
	Activity 3 pg 41
	
	
	

	5
	Complete Integrated task – end of THEME 3 (GROUP TASK)
	Phase 2 of PAT: Activity 3 pg 20
	
	
	











