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Dear Peter and Mary
Thank you for your enquiry. Ultimate Party Planners services include the following:
· Supply an appropriate venue that suits the nature of the function 
· Coordinate the function by arranging and preparing everything (including invitations to guests via e-mail).
As soon as we have agreed on the nature of the function, menus, décor, etc. and have received the final guest list, our clients can sit back and our efficient planners and coordinators will take care of everything!
The standard fee for all of the above is as follows:
Venue hire:	R5000.00 (week days)
	R7000.00 (Fridays and Saturdays)
Coordination fee:	Less than 100 people		R30 per person
Between 100 and 200 people 	R20 per person
More than 200 people		R5000.00 fee
Music (DJ)/Sound		R2000.00
According to your needs, we suggest two possibilities as set out on the following two pages. 
Please supply us with a guest list and any special requests so that we can prepare a final quotation for both the options.

Kind regards


Precious Dlamini
Chief planner and coordinator: 
Ultimate Party Planners

Option 1
Theme Party 
You can choose from a whole list – from Hollywood and Space to Decade themes (1920’s – 1970’s), etc.
(Theme Package include: Tables, Chairs, Tablecloths, Overlays, Chair covers & ties, centrepiece, serviettes, crockery and cutlery to match the theme)
10 people	R700
20 people	R800
30 people	R900
40 people	R1000 
50 people	R1400
60 people	R1500
70 people	R1600
80 people	R1700
90 people	R1800
100+ people	R1900
Theme Décor	R5000.00
Costumes	R100.00 per person
Catering 	R240.00 per person



Option 2
Elegant Party 
(Includes tables (seat 8 each), chairs, cool drink glasses and cutlery only)
Table cloths	R45 each
Overlays	R20 each
Chair covers & ties	R45 each
Under plates	R10 each
[bookmark: _GoBack]Plates	R12 each
Side plates	R8 each
Serviettes	R4.50 each
Wine glasses	R8 each
Catering	R280.00 per person
Flowers	R120.00 per table
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