Activity
This activity will give you practice in using the following quick ways to select text and apply character formatting:
· Select a word by double-clicking on the word
· Select a line by clicking left of the line in the margin
· Select a paragraph by triple-clicking in the paragraph (or by double-clicking in the left margin)
· Press <Ctrl><B> to make text bold
· Press <Ctrl><U> to underline text
The following teams are part of the South African Premier Soccer League:
Ajax
Arrows
Black Aces
Celtic
Chiefs
Chippa Utd
Cosmos
FS Stars
Maritzburg
Pirates
Plat Stars
Polokwane
SS Utd
Sundowns
Tuks
Wits

Start on the next page and see how many of the following changes you can make within 60 seconds (you may ‘zoom’ before you start):
· Change all the names of soccer teams to bold. (Hint: They all start with capital letters.)
· Underline all the blue text
Ask your friend to keep time and then swop places.
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