Subject Framework for Gr 11


Computer Applications Technology, Gr 11

How all Learning Outcomes and Assessment Standards are covered in this book:
(Computers, part of your life – book 2; A textbook for Computer Applications Technology)

	Learning Outcome 1: 

Operational Knowledge of Information and Communication Technologies

	Assessment Standard
	Chapter in book
	Contents

	11.1.1
	Report on relevant computer hardware, software and local area networks.
	1.1
	Common functions and general layout of various programs.

Using Help functions to become more self-sufficient in using software.

	
	
	1.3
	Operating system: Windows Explorer

	
	
	1.4
	Mobile devices.

	
	
	1.5
	Basic information about computer networks.

	11.1.2
	Use suitable utility software to carry out basic trouble shooting functions.
	1.3
	General maintenance of computer.

	11.1.3


	Develop and maintain multi-level organisational structures in multiple storage media.
	1.3
	Managing files and folders.

	11.1.4
	Discuss legal, ethical and security issues related to information technology.
	1.2
	Look at different aspects of the ethical and safe use of the Internet.

	
	
	1.3
	Netiquette: zip large files before sending as attachment to e-mail.

	
	
	1.4
	Certain issues related to portable technology, namely security and etiquette.

	
	
	1.5
	Issues concerning, backup, piracy and copyright and acceptable computer usage.

	
	
	3.2
	Ethical questions: Misuse of graphs to create particular perceptions.

	11.1.5
	Describe the impact of information and communication technology on the environment and society in a national context.
	1.2
	We look at internet banking, shopping, reservation that can make our lives easier.

	
	
	1.4
	The impact of portable technology on health and the economy.

	
	
	1.5
	Training in the workplace.


	Learning Outcome 2: 


Integrated End-user Computer Applications Skills and Knowledge in Problem Solving

	Assessment Standard
	Chapter in book
	Contents

	11.2.1
	Use essential procedures, techniques and operations in the accurate input of data.


	1.1
	Customising toolbars and using wizards to accomplish tasks such as facilitating input.

	
	
	2.1
	Practise accuracy during input (in a word processing program).

	
	
	2.2
	Practise accuracy during input (in a word processing program).

	
	
	2.3
	Practise accuracy during input (in a word processing program).

	
	
	3.1
	Practise the input of data of various data types in Excel.

	
	
	3.2
	Input of data of various data types in Excel

	
	
	3.3
	Input of data of various data types in Excel.

	
	
	4.1
	Input and editing of data in a table. (Access)

	
	
	4.3
	Input and editing of data using a form. (Access)

	
	
	6.2
	Importing data to ensure accurate input.

	11.2.2
	Enter, edit and format text, numerical data and graphics using advanced techniques in a word processing program.


	2.1
	Work with tables, table tabs and graphics.

	
	
	2.2
	The use of sections to vary the formatting and setup of various parts of a document.

	
	
	2.3
	Techniques related to indentation, spacing, advanced use of bullets and numbering and paragraph borders.

	11.2.3
	Use logical functions and formulae to process data and create and edit charts in a spreadsheet program by applying appropriate techniques.
	3.1
	Work with functions and formulas.

Manage error messages in Excel.

	
	
	3.2
	Creation and formatting of graphs.

	
	
	3.3
	Logical functions.

	11.2.4
	Create a single table data source and generate simple forms, queries and reports using a database program.
	4.1
	Basic principles of a database program and the creation of tables.

	
	
	4.2
	Creation of queries and reports.

	
	
	4.3
	Basic principles related to the creation of forms.

	11.2.5
	Enter, edit and process text, numerical data and/or graphics in any end-user computer application program other than word processing, spreadsheet or database programs.
	5.1
	Creation and editing of an electronic slide show. (PowerPoint) 

	
	
	5.2
	Create and edit an electronic slide presentation using graphics and special effects.

	
	
	5.3
	Create and edit an interactive slide show.

	11.2.6
	Demonstrate the ability to utilise advanced integration techniques using appropriate programs.
	6.2
	Various integration techniques.

	11.2.7
	Use written and simple electronic reviewing and editing instructions to produce accurate output.
	2.1
	Create and edit documents according to instructions.

	
	
	2.2
	Create and edit documents according to instructions.

	
	
	2.3
	Create and edit documents according to instructions.

	
	
	3.1
	Create and edit spreadsheets according to instructions.

	
	
	3.2
	Create and edit spreadsheets according to instructions.

	
	
	3.3
	Create and edit spreadsheets according to instructions.

	
	
	4.1
	Creation of a data table according to instructions. (Access)

	
	
	4.2
	Creation of queries and reports according to instructions. (Access)

	
	
	4.3
	Creating a form according to specifications. (Access)

	
	
	6.2
	Inserting comments and using track changes.

	11.2.8
	Communicate information effectively by using a variety of communication modes and tools.
	1.2
	E-mail and chat

	
	
	1.4
	Information on communication tools.

	
	
	1.5
	Use of a network as a communication aid.

	
	
	5.1
	The appropriate use of formatting for more effective communication. (PowerPoint)

	
	
	5.2
	The use of graphics and special effects for more effective communication. (PowerPoint)

	
	
	5.3
	The use of interactive features for effective communication. (PowerPoint)


	Learning Outcome 3: 
Information Management

	Assessment Standard
	Chapter in book
	Contents

	11.3.1
	Use technologies to locate, collect and analyse various forms of data using relevant methods.
	1.2
	Searching for information on the Internet.

	
	
	3.3
	The use of appropriate functions/formulas to analyse data in Excel.

	
	
	4.2
	Use of queries and reports to analyse data. (Access)

	
	
	6.1
	Applying a six step strategy to manage information.

	
	
	6.1
	Learn to ask the right questions when tackling a task. 

Collect and analyse data using a survey.

	11.3.2
	Organise, record and summarise information in appropriate electronic formats.
	1.2
	Saving of information obtained from the Internet for later use.

	
	
	4.2
	Summarise data with use of queries and reports. (Access)

	
	
	5.3
	The organising of information by planning the structure of a presentation.

	
	
	6.1
	Applying a six step strategy to manage information..

	
	
	6.2
	Record and summarise data using a survey.

	11.3.3
	Present and communicate information in appropriate formats.
	3.2
	Learning of techniques (conditional formatting and graphs) to present data and results.

	
	
	5.1
	The use of PowerPoint as a means of presenting and communicating information.

	
	
	5.2
	The use of PowerPoint as a means of presenting and communicating information.

	
	
	5.3
	The use of PowerPoint as a means of presenting and communicating information.

	
	
	6.1
	Applying a six step strategy to manage information.

	
	
	6.1
	Choosing an appropriate presentation method.


